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MPABWUJIA IOJIb30BAHUSI BUBJIUMOTEKOM

1. ITopsanok MoJIL30BaHUA OMOJINOTEKOM
1.1. 3anuce ywammxcs o00II€00pa30BaTEIbHON OpraHu3alul B OUOJIMOTEKY
MPOU3BOJMUTCS IO CIIMCOYHOMY COCTaBy Kilacca B HWHAMBHUIYaTbHOM TOPSIKE,
NEeJJarOrM4eCKuX M HMHBIX PaOOTHUKOB 00IIe00pa30BaTEIbHON OpTraHU3aIuH,
ponutenei (MHBIX 3aKOHHBIX MPEJCTaBUTENCH ) yUaluxcs — M0 Macropry.
1.2. Tlepepeructpanus nojab3oBareneii OMOIUOTEKH TPOU3BOIUTCS €KETOJTHO.
1.3. JlIokyMeHTOM, MOATBEPKAAIOIINUM TIPABO MOJIB30BAHUSI OMOINOTEKOM, SIBISETCS
YUTATEIbCKUN (PopMyIIsip.
1.4. Ywurarenbckuii QopMmynsip (Qukcupyer aaTy BblJA4M  MOJb30BATEIIO
JOKyMEHTOB U3 (hoHAa OUOIMOTEKH U MX BO3BpPAILEHUS B OUOIHOTEKY.

2. ITopsiioK 10JIb30BaHMS A00HEMEHTOM
2.1. [Tonp30BaTeny UMEOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX U3JaHHUI HE
0osee IByX JOKYMEHTOB OJHOBPEMEHHO.
2.2. MakcuMallbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMU:
* Y4eOHUKH, Y4eOHbIE TOCOOUS — YICOHBIH TOJ;
* HAYYHO-TIOMYJISIpHAsi, TO3HABATENbHAS, XYJ0’KECTBEHHAS JINTEpATypa — MECHIL;
* IEPUOJUYECKHE U3/IaHusl, U3JaHHsl MOBBIILIEHHOTO cripoca — 15 nHel.
2.3. YuacTHUKH 00pa30BaTeIbHOTO MPOIECCa MOTYT MPOTIUTH CPOK TOJIb30BAHUS
JOKYMEHTaMH, €CJIM Ha HHX OTCYTCTBYET CIPOC CO CTOPOHBI JIPYrHX
II0JIb30BAaTEIIEH.

3. llopsinok padoThl B YNTAJBHOM 3aJie
3.1. JIokyMeHThI, IpeiHa3HAYeHHbIEC JUIsl padOThl B YMTAJIBLHOM 3ajie, Ha JIOM He
BBIJAIOTCA.
3.2. DHIUKIONEIWW, CIPAaBOYHUKU, pEAKUE, I[EHHbIE M HMEIOIIUEeCsS B
CIMHCTBEHHOM DJK3EMIUISIPE JOKYMEHTHI BBIIAIOTCS TOJBKO st paboOThl B
YUTATHHOM 3aJIe.

4. Ilopsaaok padboThbl ¢ KOMIILIOTEPOM, PACIIOJIOKEHHBIM B ONM0JIMOTEKE
4.1. Tlo BceM BompocaMm mnoucka uHpopmauuu B cetd VHTEpHET Mmonb3oBaTenhb
JOJDKEH o0pararhes K meaarory-0noimmoTekapro.
4.2. 3anperniaeTcst oOpaIieHue K IUIaTHBIM pecypcam cetu MHTepHeT.
5. lToab30oBaTe 1M OMOJIHOTEKN UMEIOT MPABO:



5.1. TIlomyuats monHyr uH(pOpMaIHIO O cocTaBe OubIMOTEYHOro (HOH/A,
MH(OPMAIMOHHBIX peCypcax U MPeloCTaBIsIeMbIX OMOIMOTEKON yCyTax.
5.2. Ilonp3oBaThes cpaBOYHO-OMOIMOTrpaduIecKuM anmnapaToMm OMOINOTEKH.
5.3. I[lonmyyaTh KOHCYJIBTAIlMOHHYIO MOMOIIb B MOUCKE U BHIOOPE MCTOYHUKOB
nHpopMaruu.
5.4. Ilomy4aTh BO Bp€MEHHOE MOJIb30BaHHWE HA A0OHEMEHTE U B UNTAJIHLHOM 3aJie
neyaTHble W3JIaHUsA, AayJuOBU3YyaJbHbIE JOKYMEHThI W JPYTU€ HCTOYHUKHU
uHbOpMaIUu.
5.5. IlIpoaneBath CpoOK MOIB30BAHUS JOKYMEHTAMU.
5.6. TIlomywarp  Temaruueckue, ¢akrorpadpuyeckiue, yTOUHSIOIIUE U
oubnmuorpaduyueckue CrpaBKu Ha OCHOBE (DoHa OMOTHOTEKH.
5.7. Tlomy4yaTh KOHCYJIBTAIlMOHHYIO MOMOIIb B pabore ¢ HHPopManuend Ha
HETPATUIIMOHHBIX HOCUTENSIX TPU TIOJIB30BAHUM DJCKTPOHHBIM U  HHBIM
000py1I0BaHUEM.
5.8.  YuactBOBaTh B MEPOIPUSITHUAX, TPOBOAUMBIX OMOIUOTEKOA.
5.9. OOpammatbest st pa3penieHus: KOH(JIUKTHOM CHUTyallud K JUPEKTOPY
o01reo0pa3oBaTeIbHON OpraHU3aIUy.

6. Iloib30BaTes I OMOTMOTEKH O0SI3aHBI:
6.1. CoGmroiaTh nmpaBuiIa MoJb30BaHUS OMOINOTEKOM.
6.2. bepe:kHO OTHOCUTBCS K IPOU3BE/ICHUSAM I1eYaTH (HE BBIPHIBATh U HE 3arudarhb
CTpaHUIIBI, HE JIeNaTh B KHUTAX MOJAYEPKUBAHUI, TOMETOK), HHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYI0BAaHUIO, HHBEHTAPIO.
6.3. TlognepxuBaTh MOPSAIOK PACCTAHOBKM TOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOMMOTEKH, PACTIONOKEHUS KApTOUYEK B KATAJIOTaX U KapTOTEKaX.
6.4. [Tonbp30BaThCs IEHHBIMH U CIIPABOYHBIMU JTOKYMEHTAMH TOJIBKO B TOMEIIIEHUU
OHOIMOTEKH.
6.5. [Ipu mosy4eHUn JOKYMEHTOB yOEIUTHCA B OTCYTCTBHM AePEKTOB, a TIPU UX
oOHapyXeHun MpouHOOPMUpPOBATH 00 O3TOM  pabOTHWKA  OMOJHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXXEHHbIE JAEPEKThl B CIABAEMbIX JOKYMEHTaX HECET
ITOCJICTHUM TTOJIb30BATEIb.
6.6. PacmnucpiBaTbcsi B UMTATEIBCKOM (QOPMYIISIpe 3a KaXKAbIA TMOTYYCHHBIH
JTIOKYMEHT.
6.7. Bo3BpamaTs u3ganus B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH.
6.8. 3ameHsATh NOKYMEHThl OMOJMOTEKH B cllydyae MX YTpaThl WIM TOPYU UM
PaBHOIICHHBIMH.
6.9. BosBpamare H3AaHUS MO HUCTEYEHHHM CpOKa OOydYeHHs] WM paldoThl B
o01reo0pa3oBaTeabHON OpraHU3aIuy.

7. IllpaBa u 00s13aHHOCTH OHUOJIHOTEKH

7.1. bubnuoreka B CBOEH JACATEILHOCTH OOECIEUMBACT peaTu3aluio TMpaB
II0JIb30BATEIIEH, YCTAHOBIIEHHBIX pa3aesioM 5 HacTosmux [IpaBuo.
7.2. bubnmnoreka o0CIyKUBaeT MOJIb30BaTeNiel B cOOTBETCTBUM ¢ [lonoxxenuem o
ounbnuoteke u Hactosmumu [IpaBunamu.
7.3. bubnmnoreka o0s3aHa:
* TH(POPMUPOBATH MOJIb30BATENCH 000 BCEX BUAAX MPEIOCTABIIEMbIX ONOIHOTEKOM

YCIIYT;



e 00ecrneyuTh TMONb30BATENSIM BO3MOXKHOCTh IOJIb30BAHUS BCeMH (POHIaAMHU
OMOJINOTEKH;
* o0ecreynTh BBICOKYIO KYyNbTYpYy OOCIYXKMBaHHs: OKa3bIBATh II0JIb30BATEISIM
IOMOIIb B BbIOOpE HEOOXOIMMBIX MPOU3BEACHUN ME€YaTH U JPYIMX MaTepUalloB,
IPOBO/SI YCTHBIE KOHCYJNbTAllUW, MPEAOCTaBIsAs B MX IOJIb30BAHUE KaTaJlorH,
KapTOTE€KU U HHblE (HOpMBI MHPOPMHUPOBAHUS, OPraHU3ysl KHW)KHBIE BBICTaBKH,
oubmorpaduyueckue 00630pbl, THU UHPOPMALIMHN U APYTHUE MEPOTIPUITHS;
* OCYLIECTBJIATh TOCTOSIHHBIA KOHTPOJIb 3a BO3BpAlllecHHEM B OHOIMOTEKY
BBIJIaHHBIX KHUT, IPYTHUX MaTEPUaJIOB;
* co37aBaTh W MOJJICPKHUBATh B OMOIMOTEKE KOM(MOPTHBIE YCIOBUS AJSL PabOTHI
IIOJIb30BATEIICH.
7.4. bubnnoreka BIpaBe MPUMEHATH IITpadHblE CAaHKUHUHU K MOJIb30BATENSIM, HE
BO3BPATHUBIIINM JTUTEPATYPY.

8. OTBeTCTBEHHOCTH MOJIb30BaTe e OUOJINOTEKH
8.1. Bo3memieHue noJsb30BaTesIMM  yliepOa Jomyckaercs B (opMe 3aMEHBI
YTEPSHHOTO IOKYMEHTA PaBHOLIEHHBIM.
8.2. Ilpu BO3MELIEHUMH TIOJIB30BATEIEM yIlIepda CTOMMOCTb YTPayeHHBIX
JOKYMEHTOB YCTaQHaBIMBAETCSl HKCHEPTHON KOMHCCHEW IO OLIEHKE JTOKYMEHTOB,
Ha3HAYeHHOM NpuKa3zoM naupekropa mikosibl. CocraBisieTcsi AKT Ha BBIOBITHE
YTPAueHHBIX JOKYMEHTOB M AKT Ha NpUEM JOKYMEHTOB B3aMEH YTpPAayeHHBIX
(cymma B akTax, MPHUHATHIX JOKYMEHTOB JOJDKHA OBITh WM PAaBHOW, WM YYTh
OO0JIbIIE CYMMBI BBIOBIBILIUX TOKYMEHTOB).
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